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MONOXEHMWE O LUKONbHOW BUBINUMOTEKE
¥ npaBusa nonb3oBaHUs 6UGNuoTeKou

|. OBwme nonoxeHus

1. HacTosiwee MNonoxeHne pacnpocTpaHseTca Ha bubnunotekn obeobpasoBaTenbHbIX
yupexaeHuin MAOY «COLL n. [lembsiHka» YBaTCKOro MyHULMUNANbLHOro panoHa:

2. bubnunoTteka siBnseTca cTpykTypHbiM nogpasaenednem MAQY «COLW n. embsaHka»
YBaTCKOrO MyHMUMNANbLHOTO paioHa, Yy4acTByOWMM B Yy4ebHO-BOCNUTATENbHOM
npouecce B Uensx obecneyeHns npasBa y4acTHUMKOB obpasoBaTenbHOro npoiuecca Ha
BecnnatHoe nonb3oBaHue BUBNMOTEYHO-UHPOPMALIMOHHBIMWU pecypcamMi.

3. desatenbHocTb 6ubnuotekn MAOY «COLL n. [lembAHka» YBaTCKOro MyHULMNAanNbLHOro

panoHa (nanee - 6bubnuoTteka) oTpaxaeTcs B ycTtase o6LjeobpasoBaTenbHoOro
yupexnaeHuna. ObecneyeHHocTb  Bubnuotekn  y4yebHbIMKU,  METOAUYECKUMU 1
CrnpaBOYHbIMU [OKyMeHTamu y4uTbiBaETCH npu NULUEH3NPOBaHMK

obueobpasoBaTenbHOro yYpeXaeHus.

4. Llenn 6ubnuotekn obueobpasoBatenbHOro y4ypeaeHuss COOTHOCATCA C Uenamu
obLieobpasoBaTentHOro yypexaeHus: dopmuposaHue obLeiln KynbTypbl NUYHOCTU
oby4alollerocs Ha OCHOBE YCBOEHWS 00A3aTenbHOr0 MUHUMYMa  COAepXXaHus
obLieobpasoBaTenbHbiX MPoOrpaMm, MX agantauus K Xu3Hu B obulectse, cosgaHue
OCHOBbI ANs OCO3HAHHOrO Bblbopa M NocneaylLwero OCBOEHUA MPOdECCUOHaNbHbIX
ofpasoBaTenbHbiX MpOrpamMmM, BOCNWUTAHWE  [PaXAaHCTBEHHOCTW,  Tpyaonobus,
yBaXkeHUs K npaeam u csoboaam yenoseka, NMobBM K OKpyxatowen npupoae, PoavHe,
cembe, hopMMpoBaHne 300poBoro obpasa X13Hu.

5. bubnuoTteka pyKoBOACTBYETCS B CBOEA AEATENbHOCTU (heaepanbHbIMU 3aKkoHamu,
ykaszamu u pacnopsikeHuamu lNpesnaeHta Poccuinckon ®enepauun, NOCTaHOBNEHUSMU
u pacnopsxeHuamu [Mpasutenbctea Poccuiickon Pepepaumm M UCNOMHUTENbHbIX
opraHoB cybbektoB PO, pelieHMsMn COOTBETCTBYIOLIErO OpraHa ynpaeneHus
obpasoBaHuneMm, yctaom MAQY «COLU n. [leMbaHka» YBaTCKOro MyHWLMNANbHOro
paiioHa , nonoxeHvem o Gubnuoteke, yTBepxaeHHbIM gupektopom MAOY «COLW n.
[lembsiHka» YBaTCKOro MyHMLMNANbLHOro panoHa .

6. [leaTtenbHoCcTb BUBNMOTEKN OCHOBBLIBAETCA HA NPUHLUNAX AEMOKpaTuu, rymaHvu3ma,
006LLeA0CTyNHOCTH, npuopuTeTa obLieyenoBeyecknx LIEHHOCTEN, rPaXAaHCTBEHHOCTH,
CBO6OJ1HOI‘O pas3BnTUAa NNYHOCTW.




7. MopafoKk NONb3OBAHWA UCTOYMHWKAMKU MHCGOPMALUKW, nepeqeHb OCHOBHbLIX yCnyr U
YCROBWS UX MPeJOCTaBMNEeHUs ONpeAensioTcs NOMoXeHem o GubnnoTteke MAOQY «COLU
n. JemMbsHka» YBATCKOro MyHWUWNANbHOrO pavoHa W npasunamu nNonb30BAHWUA
E6ubnuoTekol, yTeepxaeHHbiMn aupektopom MAQY «COL n. [lembsHka» YBaTCKOro
MYHULMNANbHOro paioHa .

8. MAOY «COWU n. [JembsiHka» YBaTCKOFO MYyHUUMNANbHOIC paioHa HeceT
OTBETCTBEHHOCTb 3@ JOCTYNHOCTL W  KayecTBo 6ubnmoTeuHo-uHpopmMaUnoHHOO
obcnyxusaHus BubnuoTekn.

9. Oprannaauyna  obcrnyxueanust  ydacTHukoB — oBpasosaTencHoro  mpouecca
NPOM3BOAMTCA B COOTBETCTBMM C NpaBunamu  TexHukn HesonacHocTH u
NPOTMBONOXAPHLIMUA, CAHUTAPHO-TUTMEHUYECKUMN TpeboBaHNAMU.

Il. OcHOBHbIE 3agaun

10. OCHOBHBIMHU 3agadammn oubnuotekn ABNAKTCS:

a) obecneyeHwe yuacTHMkam oObpasoBaTenbHoro npouecca - ofyvarowmmes,
negarorMyeckuM  paboTHukam, poavTensM (MHBIM - 3aKOHHBIM  NPEACTABUTENSAM)
ofyuaoluxca (danee - NoNb3oBaTeNAM) - AOCTYNa K MHGOPMAUUK, 3HAHUAM, MOEAM,
KyNbTYpPHbIM LEHHOCTAM nocpeacTBOM NCMNONb30BaHUA BUGNMoTEYHO-
WHPOPMALWOHHBIX pecypcoB 06Leobpa3oBaTenbHOIO YUPEXAEeHUA Ha pasnn4HbIX
HocuTensax: ByMaxHOM (KHWKHBLIA (hoHA, QOHA NEPUOJNHECKNX W3AAHUA), MArHUTHOM
(ponp ayavo- wn Bugeokaccet), umvbposom (CD-gucku), KOMMYHUKaTUBHOM
(KOMNLIOTEPHBIE cetu) 7 WHbIX HOCUTENSAX;
6) BOCnUTaHUE KyNbTYPHOMO M rPaKAaHCKOro CaMoCO3HaHUs, NOMOLLL B coLnanvsauvu
obyuatoerocs, pasBUTUN ero TBOPYECKOTO noTeHymana,
B) (hOPMUPOBAHWE HABLIKOB HezaBucuMoro GubnuoTteuHoro nonbsosatens, obyvexve
NOWUCKY, otbopy n KPUTUHECKOM OLEHKe MHopmaunu;
I) COBEPLUEHCTBOBAHWE NpeaccTaBnsemMblXx OUBNMOTEKon ycnyr Ha ocHoBE BHEAPEHUA
HOBBIX  MH(OPMALMOHHBIX  TEXHONMOMMA U KOoMMbloTepusauum  BGubnuoTtedHo-
MHOPMALMOHHBIX NpoLeccoB, hopMupoBaHue komgpopTHOIM BubnuoTeuHown cpeabl.

ll. OcHOBHble hyHKUMK

11. ans peanusauuu OCHOBHbIX 3apad GubnuoTeka:
a) dopmupyeT thoHn omMbnuoTevHoO-MHGOPMaLMOHHBIX pecypcos
0BweobpasoeaTenbHOro yupeXaeHUs:

- KOMMNNEKTyeT YyHuBepcanbHbll (PoHa y4eOHbIMK, XyAOXECTBEHHbIMY, HayYHbIMW,
CNPABOYHBLIMK, MNEAAroTMYecKUMM W HayvyHO-NONynapHbIMW - JOKYMEHTamu  Ha

TPaAWLUMOHHLIX n HeTPaAUUNOHHbIX HOCUTENSX NHPOPMaLMN;
- nononHaeT hoHa HOPMALIMOHHBIMKU pecypcammn ceTh MHTepHeT, Bbasamu 1 HaHkamu
AaHHbIX APYrux yuYpexaeHvin " OpraHvMsauui;

- akkymynupyeT <OHA [LAOKYMEHTOB, co3aaBaembix B oBweobpasoBaTenbHOM
yypexaennn (nybnukaumn u paboT neparoros obuiecbpasosaTenbHOIo yupexaeHus,
Ay9LWnX HayuHbIX paboT W pecepaTos obyyalowmxcs 7 ap.);
- OCYWIECTBNAeT pa3sMmelleHWe, OpraHusauuily W COXPaHHOCTb  AOKYMEHTOB,
6) cosnaeT MHMOPMALMOHHYIO NPOAYKUMIO: OCYLECTBNAET aHaNUTUKO-CUHTETUYECKYIO
nepepaboTky uHdopmauuu;
- opraHusyeT u BefeT cnpaeovHo-Bubnuorpadpuueckvii  annapart.  karanoru
(andaBUTHLIA, CUCTEMATUYECKUA), KApTOTEKN (CUCTEMAaTU4ECKYl0 KapTOTEeKy cTaTem,



TEMaTMYECKUWe KapTOTeKW), 3MEeKTPOHHbIW KaTtanor, 0asbl AaHHbIX No  npodunio

obweobpaszoBaTenbHOro yypexaeHus;
- paspabaTbiBaeT pekomeHaaTenbHble bubnuorpaduyeckne nocobus (cnuckn, obaopsl,
yKasartenu n T.N);

- obecneuynBaeT MHPOPMUPOBAHME NOMb3oBaTenel 06 MHMOPMALVOHHOW NPOAYKLUA;
B) ocyulecTBnaer AandpepeHunpoBaHHoe BubnuoTeyHo-uHdopmaunoHHoe

obenyxueanue obyqarLwuxcs:
- NpenocTaBnseT WHMOPMALMOHHBIE PECYPCbl HA Pa3NUYHbIX HOCUTENSAX Ha OCHOBE
N3yYeHus UX MHTEpecoB ¥ HOPMALNOHHBIX notpebHocTel;

- CO3AaeT YCnoBMA ANA peanusauuvii CaMoCcTOATENbHOCTY B 0ByyeHn, No3HABATENbHOM,
TBOPYECKOW AEATENBHOCTU C ONOPOA Ha KOMMYHMKauuio, crnocobeTeyeT pasBUTUIO
HaBbLIKOB CamoobyyeHUs (y4acTMe B CETEBbIX ONUMNUagax, TENeKOMMYHWKaLWOHHbLIX
npoekTax B cucreme AWCTAHLUOHHOTO obyueHus);
- opraHuayeT oOy4eHWe HaBblkaM Hesasucumoro BubnuotedHoro none3osatens M
notpebutens uHgopMauumn, COOeNCTBYET MHTErpauun KOMNNeKca 3HaHWK, YMEHWA un
HaBLIKOB paboThbi c KHWIOH " WHbopMaLmedn;
- OKasblBaeT WHGOPMAUMOHHYIO NOAAEPXKY B pELUeHWW 3afad, BO3HMKaoWWX B
npouecce WUX ydebHOW, camoobpasoBaTenbHOW U [OCYrOBOW  OEATENbHOCTY;
- OpraHvMsyeT MacCOoBbleé MEPONPUATUR, OPUEHTUPOBAHHbIE Ha pasBuThe obwein u
YUTATENbCKOW KyNbTypb! IMYHOCTU, COAENCTBYET PasBUTUIO KPUTUHECKOTO MbILLNEHUS,
- COAENCTBYET UneHaM Nefaroruyeckoro KONNeKTMBa U agMUBUCTPaLUN YHPEXAEHUA B
opraHnsaumM obpasoBaTensHOro npouecca wu pgocyra obyvalowmxcs (NPocMoOTP
BvaeoMNeMOB, CD-puckos,);
- PYKOBOAIUT BOCNUTATENLHON paboToN € KHUrON B rpynnax Npo4NeHHOro AHA, B knaccax
KOMMEHCUpYloWero oByueHus, B KOPPEKUMOHHbIX Khaccax (npu uxX Hanuuuw);

r) ocyulecTenseT o dhepeHumpoBaHHoe BMbnuoTedHo-uHdopMaLnoHHOE
obcnyxusaHve negarormyeckux paboOTHNKOB:
- BbIABAAET MHQOPMALIMOHHBIE NOTPEOHOCTU U YAOBNETBOPAET 3anpocChbl, CBA3@HHbIE C
obyuenuem, BOCNUTAHUEM n 300p0OBLEM neTen:
- BbiRBNAeT MHpOpPMaUUoHHbIe NoTPeBHOCTM U yaoBnNETBOpAeT 3anpockl B obnactu
negarortdeckux MHHOBaLMK W HOBbIX TEXHONOMiA;
- copeicTByeT NPOGECCUOHANBHON KOMMETEHUMW, MOBLILIEHWIO KBanuduKkaumm,
NpoBEeAEHUNIO atrectayuu;

- cozpaeT 6aHK NegarorMdeckon MHGOPMaLMKM Kak OCHOBbI €AWHOA UHEOPMALMOHHOM
cnyx6bl  06Lleobpa3oBaTenibHOrO  YYPEXAEeHWA,  OCYLIECTBNAET  Hakonnexwe,
cucTeMaTtusauMio vHGOpMauMmu  no  npeaMeTtam,  pasgenam U Temam;
- opraHuayeT AOCTYNn K BaHKy neparorndeckon WHMOpMauun Ha nwbblX HOCKUTENSX,
npocMoTp ANEKTPOHHBIX BEPCUN neaarorndeckmx nanaHui;
- ocylecTBnseT Tekyllee WHdOpMUpoBaHMe (OHU MHOpPMaLMK, 00630pbl HOBbIX
nocTynneHui u nybnukaymin), nHchopMmpoBaHmne pykosoacTea oblyeobpasosaTternbHOro
yupexxaeHus no  Boripocam  ynpaenexwua  ofpasoBaTenbHbiM - NPOLECCOM;
- NoAfEepXVBaeT AeATENbHOCT neaarormyeckux paboTHukos B obnacTtu cospaHus
MHOPMAaLMOHHBIX NPOAYKTOB (NOKyMeHTOB, 0as pAaHHbIX, Beb-cTpaHuy wn T.N.);
- cnoco6CTBYET NPOBEASHUIO 3aHATUI NO POPMUPOBAHWIO MHPOPMALIMOHHOMN KYNbTYpb,
sBnseTcA 6a30if AnNA  NpoBeAEHMA NPaKTU4EecKUX 3aHATMiA no pabote ¢
UHpOPMaLUMOHHBIMM pecypcamu;
a) ocywecTsnaeT andbepeHunpoOBaHHoe BMbnnoTeuHo-MHMOPMaLMOHHOE
obcnyxvBanue poautenen  (MHbIX  3AKOHHbBIX npeacTtasuTenen) obyqalowmXxcs:
- yAOBMETBOPAET 3anpockl Nonb3osaTenei U MHPOPMUPYET O HOBBIX MOCTYNNEHUAX B
oubnuoTeky,;

- KOHCYMbTMPYET NO BOMNPOCAM OpPraHU3auMin CEeMENHOTo 4YTEeHWS, 3HaKOMWUT C




wHhopmauven no BOCMUTAHWUIO neven;
- KOHCYNbTUPYET NO Bonpocam y4ebHbIx nagaHuii 4ns obyvalowmxcs.

IV. Opranunsauus geAatensHocTn BUbAnoTekn

12. Hanuune ykomnnekToeaHHon 6ubnuoTtekn B 0bweobpa3oBaTENbHOM YUpeXaeHuu
0DA3aTENbHO, B TOM YMCNE B MAanOKOMMNEKTHOM YUPEXAEHUN U YYPEXAEHWM,
pacnoNOXeHHOM B CENbCKOW MECTHOCTW. YacTuuHas ueHTpanusauws 6ubnuoteuHo-
Hubnuorpacuyecknx NPOLECCOB B MEXLIKONbHbLIX BubnuotedHblx 00beanHeHUAx
nposoanTCA no npuKasy opraHoBs ynpaBneHus obpaszoBaHueM.
13. CTpykTypa 61MONMOTEKW, NOMUMO TPAAMLMOHHLIX OTAENOB (ABOHEMEHT, YNTaNbHLIA
3an), MOXeT BKNuYaTe oTgenbl y4ebHukoB, uHdopmauunoHHo-Bmbnuorpadmyeckon
paboThl, PoHA U Cneunann3anpoBaHHbIn 3an paboTbl ¢ MyNbTUMELUAHBIMUA KU CETEBLIMU
AOKYMEHTaMK, BUBEOCTYANIO, MUHW-U3OATENbCKUA KOMNNEKC, MHOXNTENbHYHO TEXHUKY 1K
Ap.

14. BubnuoTeuHo-uHOpPMaLUWCoHHoe oBcnyXvBaHne OCyLECTBNAETCA Ha OCHOBE
BUBNNOTEYHO-UH(DOPMALIMOHHBIX  PECYpPCOB B COOTBETCTBMM € y4ebHbiM U
BOCNUTATENLHBIM NnaHamMu obueobpa3oBaTenbHOro  yypexaeHus, nporpaMMmamm,
npoekTamu 1 nnaHom paboTbl 6GubnuoTekn.

15. bubnuoTeka Brnpase MNpefoCcTasnATb MnaTHble GMBNUMOTEUHO-UHGOPMALMOHHbIE
ycryru, nepedeHb KOTOpLIX oOnpeaensetcs yctasom  ofweobpasoBaTtenbHoOro

yupexaeHus.

16. CnoHcopckasi nomowb, nonydeHHas GubnuoTekon B BUAE UeNeBblX Cpe[cTB Ha
Komnnekropanvwe oHga U 3akynky ofopyaoBaHusa, He BneveT 3a CoDOW CHMKEHWA
HOpMaTuBOB W(Mnu) abCoNIOTHBIX pasMepoB QUHaHCUpoBaHws W3 BlopxeTa
06WeobpasoBaTENBHOIO yHPEXKAEHUA.

17. B uensax obecneuenns mogepHusaummn 6ubnuotekn B ycnoBusix uHdopMaTmaauymm
obpazoeaHms W B npegenax  CpeacTs,  BbIGENAEMbIX  YUPEAUTENAMMU,
obweobpasoBaTensHoe yq{pexaeHuve obecneunBaet Bubnuoreky:

- rapaHTUpoBaHHbIM  (BUHAHCMPOBAHWEM KOMMNNEKTOBAHMUA bubnuoTeyHo-
WHOPMALIMOHHBLIX  PECYPCOB (B CMETE  YUPENAEHUA BbLIBOOMTCA  OTAENbHO);
- He06X0AUMbBIMYU CRYXKEOHBIMU K NPON3BOACTBEHHBIMUA NOMELLEHUAMMN B COOTBETCTBUY
CO CTpyKTypon BubnuoTtekn n HopmatTuBamu No TexHuke BesonacHoCTH aKcnnyaTauum
KOMNbOTEPOB  (OTCYTCTBME  BbICOKOA BNAXHOCTW, 3anbiIEHHOCTU  NOMELEHWS,
KOPPO3VNOHHO-AKTUBHbIX NMPUMECEA UNK 3MEeKTPONPOBOASILLENA NbinK) U B COOTBETCTBUU C
NONOXKEHUAMM CanlluH;
- COBPEMEHHOW  3NEKTPOHHO-BBIMUCITUTENBLHON,  TEMNEKOMMYHUKAUWOHHOW U
KONUPOBANbHO-MHOMUTENBHOA  TEXHMKOW WU HeobxoAMMbIMKM  MPOrpPaMMHBIMK

npoaykTamu, - PEMOHTOM W CEPBUCHBLIM 0BCNYXMBaHUEM
TEXHUKU n obopynoBanus onbnunortekw;
- BubnuoteyHoi TEXHUKOW " KaHUENspcKumMu NPUHAANEXHOCTAMMU.

18. ObweobpasoBaTenbHoe YYpeXaeHWe CcOo3AaeT YCNOBMA ONA  COXPaHHOCTH
annapatypbi, 060pyaoBaHus 1 UMyLWecTBa BubnmoTeku.

19. OTBeTCTBEHHOCTL 3a CUCTEMATUHMHOCTb M Ka4eCTBO KOMMNNEKTOBAHWA OCHOBHOMO
doHaa Oubnuotekw, KomnnekToBaHue yyebHoro <¢oHpa B COOTBETCTBAM C
degepancHbiMy NepeyHaMu y4ebHUKOB M y4yebHO-MeToauYecknx n3gaHvi, cospaHue
HeobxoAUMBIX YyCNOBWUA ANA  AEeATenbHOCTM OnbnuoTekn HeceT pykoBOAWTENb
obweobpasoBaTenbHOro yupexaeHus B COOTBETCTBUU C YCTABOM YUpEXAEHUA.



20. Pexum paboTtbl OubnuoTekw onpegenaetcR 3aBegylolum  bubnuoTtekon
(bubnuoTekapem) B COOTBETCTBMW C NpaBWnaMu BHYTPEHHEro pacnopaaka
06LLle0bpa3oBaTENLHOMO yupeXaeHus W yteepxgaetca aupektopom MAQY «COLW n.
JeMbaHka» YBaATCKOro MyHMUMNaneHoro pawoHa . [pw onpeaeneHuun pexxuma paboTbl
BubnuoTtekn npeaycmaTpuBaeTcs BbliENEHWE: BubnuoTeyHon paboTbl;
OJHOTO pasa B MecAL, - CAHUTAPHOro AHA, B KOTOPbIA obcnyxusaHue nonbL3oBaTtenen He
NPOU3BOAVUTCS;

- HE MEHEe OHOro pasa B Mecsl - MeTOAUYECKOrc AHA.

21. B uenax obecneyeHnsn paunoHanbLHOro UCNOMb30BaHUA MHPOPMaLUMOHHBLIX peCYpCcoB
B paboTe ¢ AeTbMU U woHoLWecTBOM bubnuoTteka obuieobpasosaTenbHOro yupexaeHus
B3aumoaencTeyeT ¢ Gubnuotekamn MuHucTepcTBa KynbTypbl Poccuiickoi ®epepaumu.

V. ¥Ynpaenexue. LTtaTth

22. YnpasneHue 6MbnnoTeKkon ocyLLecTBNAETCA B COOTBETCTBUN C 3aKOHOAATENLCTBOM
Poccuitickoit  depepaunmn, cybwexktoe PO u  yctaBom obujecbpasosartenpHoro

YUPEXASHUS.

23. ObLyee pyKoBOACTBO AEATENBHOCTLIO BUbNMoTekn ocyllecTanseT aupextop MAOY
«COLU n. JeMbaHka» YBaATCKOro MyHULMNANLHOMO panoHa.

24. Pykosoactso 6ubnuotekod  ocyiuecTenseT  3aseayowmn  GubnuoTekon
(BubnmoTekapb), KOTOPbIA HEceT OTBETCTBEHHOCTb 8 npedenax CBOEW KOMMNETEeHLUK
nepeg oOWeECTBOM W pykoBoauTenem 0bLleobpasoBaTENbLHOTO  YYPeX(eHus,
obyyalolwmmMncs, UX  POAWUTENAMM (MHBIMW  3aKOHHbIMKA  NPEACTaBUTENsAMM) 33
opraHM3auuio 1 pesynbTaTel AeATenbHocTH OGubnuoTekn B COOTBETCTBMM  C
(DYHKLIMOHANBHBEIMU ~ OBA3AHHOCTAMKW,  NPeAYCMOTPEHHBIMA  KBANWUOUKALMOHHbIMIA
TpebosaHnAMM, TPYAOBLIM JOTOBOPOM U YCTaBoM 06LLeo6pa3soBaTesibHOro yupexaeHus.

25. 3asepylowmin  Oubnmorekon (BubnuoTekapb) HasHA4YaETCA  pykoBoauTenem
06L1e0bpasoBaTenbHOrO YUPEXASHUA, MOXET ABMATLCA YIEHOM NeAaroruyeckoro
KOMMNEKTUBA W BXOQUTH B COCTas fejarorndeckoro coeeTa obujeobpasosaTesnbHOro

yupexaeHus.

26. MeToanMyeckoe CONpoBOXAeHue aeATenbHocTw 6GubnuoTtexn obecneunsaeT
crneumanuct (MetoaucT) no yd4ebHbiM doHaam M WKonMbHbIM HGubnuoTekam opraHa
ynpaeneHusi obpasoBaHueM, YYPEXOEHUA CUCTEMbl NEpenoaroToBKM WU NOBLIWEHMUS
KBanudmMkaumv, permoHanbHoro MHpopMauMoHHOro LeHTpa.

27. 3aseayowuit 6ubnuotekoi (Bubnuotekapb) paspabaTbiBaeT M NpeacTasnseT
pykosoauTenio o6weobpa3oBaTenbHOrG YYpeXAeHUs Ha yTBepxaeHue crneaylolune

AOKYMEHTbI:
a) nonoxeHue o  ©bubnuoteke, npasuna NoNbL30BaHUA oubnwortekon
0) NNaHOBO-OTHETHYIO OOKYMEeHTauuo;

B) TEXHOMOFMYECKYIO AOKYMEHTaUNIO.

28. Tlopsaok KoMnnektoBaHws wrata ©ubnnotekn  obuweobpasosaTenbHOro
yUpEXAEHWNs pErNaMEeHTUPYETCR ero yCTaBoM.

29. B uenax obecnevexus auddeperumposaHHon paboTel bubnuotekm MoryT
BEOQWTLCA AOIDKHOCTM, 3aBEAYIOLMA OTAENOM (CEeKTOPOM), rnaBHuli Gubnuotekaps,
rnaeHblid Bubnuorpady, Gubnuorpad), meanacneLnanucr.



30. Ha pabotry B 6uGNMOTEKYy NPUHUMAIOTCA NMUA, UMeloWwMe HeobXxoaumylo
NPOheCCHOHANBHYI0 NOArOTOBKY, COOTBETCTBYIOLYIO TPEBOBaAHNAM KBANMMUKALIMOHHON
XapakTepUCTUKA MO AOMKHOCTA W MOMYYEHHOW CneuuanLHOCTW, NOATBEMKOESHHYIO
AokymeHTamun 06 o6pasoBanun n(mnun) keanupukaumm.

31. PabotHukn OGMONMOTEK MOTYT OCYLUECTBNATH NeAaroryyeckyld OeATeNbHOCTb.
CosMellleHne BuBNMOTEYHO-UHOPMALUMOHHOA W nNeAarornyeckor  AeATEeNbHOCTH
ocyluecTenseTca paboTHUKOM BUBNMOTEKN TONbKO Ha AOOPOBONBEHON OCHOBE.

32. Tpynoesie OTHOWeHUs paboTHukos 6Gubnuotekn u obweobpasoBaTensHOro
yupexaeHus perynupyroTcs TPyAOBbIM OOrOBOPOM, YC/IOBUA KOTOPOTrO HEe [AOMKHb
npoTUBOpEYUTL 3akoHogaTenbcTBy Poccuitckon degepaunu o Tpyae.

VI. MNpaea u 0683aHHOCTN BubnuoTekn

33. PaboTHUku bubnuoTtexn UMeIoT npaeo:

a) camocTosTenbHO BbibupaTs opMbl, cpeactBa W MeTodbl  BubnmoTteuHo-
uHdopMaLmnoHHoro o6enyxusaHus obpaszoBaTensHOro ¥ BOCNUTATENLHOMO NPOLECCOB B
COOTBETCTBUM C LIENSIMW M 3aa4aMi, yKasaHHbIMK B ycTase oblieobpasosaTenbHoro
yypexaeHnua v nonoxeHun o 6Oubnuoteke o6Le0bpas3oBaTENbEHOIO yUpeXaeHuUs;
6) NnpoBOAUTL B YCTaHOBMNEHHOM nopsiake (hakynNbTATUBHLIE 3AHATUA, YPOKN U KPYXKK
6ubnuoTteuHo-bubnmorpacuyeckux  3HaHWA U MHPOPMAUWOHHON  KyNbTypbl,
B) onpegenAtb WUCTOMHUKU  KOMMNEKTOBaHWA  WH(OPMALMOHHBLIX  pPecypcos,
r) 3bIMaTh ¥ peann3oBbiBaTbh LOKYMEHTbI U3 (DOHAOB B COOTBETCTBUM C MHCTPYKLMEN NO

yyeTy BubnuoTteuroro doHaa,;
L) onpeaensTe B COOTBETCTBMM C NpaBvnaMmu nonb3oBaHna BubnuoTexon
obweobpasoBaTensHOroO yupexaeHus, yTBEPXKAEHHBLIMK pykoBoautTenem

06u1e0bpa3oBaTENLHOMD YYPEXAEHUA, U MO COMMAacOBaHWI0 C YNPaBnsAILWWM COBETOM
WKONbt BMAbl U pa3Mepbl KOMNeHcauun yuepfa, HaHeceHHOro nonb3osBaTENAMM
onbnuoTeku;

€) BHOCWTb NpeanoXeHus pykoBoauTenio obwWweobpa3oBaTtensHOro yypexaeHua no
COBEPLUEHCTBOBAHWIO ONnaThl TPYAA, B TOM Yucne Hagbasok, AonnaTt v NnpemMuposaHinn
paboTHUKOB OUONNOTEKKU 3a AONONHUTENLHYIO paboTy, He BXOAALWYIO B KPYT OCHOBHbIX
obaszaHHoCcTEN paboTHUKOB OWMBNUOTEKM, NO KOMNEHCAUWOHHBIM  MEPONPUATUAM,
CBA3aHHLIM C BpegHbiMU YCRoBUAMKM Tpyaa (BubnmnoteyHas nbinb, nNpeBbilEHWE

HOpMaTuBa paboTbl Ha KOMNbloTepe);
K} ydacTBoBaTb B ynpasneHun obuweobpasoBaTenbHbIM yypexaeHuem B nopsake,
onpeaenseMom yCTaBOM aToro yupexaeHus;

3) AMEeTL eXeroAHbli oTnycK 28 KaneHAapHbIX JHEN U ONOAHUTENLHLIA ONNaYMBaeMbiv
OTNYCK B8 COOTBETCTBUM C KOMNEKTUBHBIM AOrOBOPOM Mexay paboTHukamMu ¢
PYKOBOACTBOM 00LeobpasoBaTENbHOIO  yYPEXGEeHUs UMM WHBbIMWA - NOKaNbHbLIMK
HOPMaTUBHbLIMM akTamm;
W) ObiTs NpeacTaBNEHHbIMU K PasnuUYHelM DOpMaM NOOLUPEHWUs, Harpagam U 3Hakam
OTANYNA, NpPeayCMOTPeHHbIM ansa  paboTHvkoB oDpasoBaHWs W KynbTypbl;
K) y4acTBOBaTb B COOTBETCTBMM C 3aKoHogatenbcTBOM Poccuitickon ®epepaunn B
pabore OMbnunoTeuHbIX accouunauui UM COH308B.
34.PaboTHUKM tubnuotek 06s3aHbI:
a) obecneunTb NoNbL3OBATENAM BO3MOXHOCTb paboThbl C MH(POPMALIMOHHBIMK pecypcamu
BubnuoTekuy;

6) vHbopMUupoBaTL NONL30BATENEN O BMAAX NpeAoCcTaBnseMbix OUBNMOTEKOW yCnyr;
B) obecneunTe Hay4Hyo opraHu3auuio ¢doHaoB W KaTanoros,
r) dopMmupoBaTe (OHAbI B COOTBETCTBAM C YTBEPXAEHHbIMKM edepanbHbIMK



nepeYHaMu y4ebHbIX U3naHui, obpa3oBaTenbHbIMU nporpammamm
06Leobpa3oBaTenbHOMO YUPEXAEHWA, MHTEPEcamu, NOTPEOHOCTAMU U 3anpocamm Beex

KaTeropui nonb3oBaTeneu;
A) COBEpLIEHCTBOBaTL  MHOpMauuoHHo-6ubnuorpacuyeckoe u  GubnuoTeuHoe
o6cnyxueaHue nonb3osaTenen;
e) obecneunBaTb COXPAHHOCTb WCMOMb3OBAHWA HOCUTENeW WHdopmauwn, ux
cucTemaTU3aumio, pa3amelleHne n XpaHeHWe;
) obecneunsaTb pexum paboTbl B COOTBETCTBUMU C NOTPEBHOCTAMMU nonb3osaTtenei u
paboTon obweobpasoBaTenbLHOro yuypexneHvs,
3) OTUMTLIBATLCA B  YCTAHOBMEHHOM  NOpsAKe  nepea  pykosoautenem
obuweobpasoBaTenbHOMo yupexaeHus;

W) NOBLIWATL KBaNUUKaLmio.
VII. Mpasa u obsisaHHoOCTW nonb3osaTenen 6ubnnoTeku

35. Nonb3osatenu BnbnnoTekn umeloT npaso:

a) nonyuaTb FOMHY MWHGOpMauulo o coctase HubnuoTteuHoro hoHaa,
WHDOPMALMOHHBIX — pecypcax U npepocTaensembix  Gubnuotekoid  ycnyrax;
6) nonb3oBaTbcs  cnpasouHo-Gubnuorpacgpuyeckum  annapartom BubnnoTekn,;
B) NOMYYaTh KOHCYNbTALMOHHYIO MOMOLLb B NIOUCKE U BLIGOPE UCTOUHUKOB WHGOpMaLInK,
r) nony4aTb BO BPEMEHHOE NONb30BaHKe Ha aboHEMEHTE W B YMTaNbHOM 3ane nevaTHble
WafaHWs, ayauoBW3yanbHble [JOKYMEHTH M Apyrie  WCTOMHWKM - MHpopmaimn;

A) npoanesartb CpOK NoNb30BaHNA AOKYMEHTaMu,
) nonyyatb TemaTuueckve, dakrorpaduyeckue, yTouHaWMe 1 Gubnuorpacguyeckue
cnpaBKu Ha OCHOBE doHma HubnunoTeku;

X NONy4aTh KOHCYNbTALMOHHYH NOMOLLb B paboTe ¢ nHcbopmaLnen Ha HETPAAULIMOHHBIX
HOCUTENSX NpW  MOMb3OBAHWWM  3NEKTPOHHBIM W WHbIM  oGopyAoBaHWEM;
3) y4acTBoBaTh B MEPONpPUATURAX, NPOBOAUMbIX HubnuoTekon;
M) NOMb30BaTLCA MNATHLIMKU YCNyrami, npeaocTaBNseMbimMun BnbnNuMoTeKkon, cornacHo
ycTapy 06Lie0bpazoBaTENbHOTO YHPEXAEHWA W NOMOXEHWI0 O NnaTtHbIX ycnyrax,
yT8EpPXKAEHHOMY pykoBogutenem 06 eobpasoBaTensHOro yuYpexgeHus,
K) obpawatbCs AN paspelleHus KOHMNWKTHOW cuTyauuu K PYKOBOAUTENIO
o6Weobpa3oBaTenbHOrO yYpeXaeHus.

36.MNonb3oBaTtenu oMbnuoTekn 00A3aHbI:

a) cobnwogaTtb npasuna nonb3oeaHua EnbnuoTekon;
6) GepeXXHO OTHOCUTLCH K NPOU3BEAEHNAM NevaTu (He BbIpbIBaTb, He 3arnbaTh CTpaHuu,
He AenaTb B KHWrax NOAYEepKUBAHUA, NOMETOK), WHbIM AOKYMEHTaM Ha pPasnu4HbIX

HOCUTENSAX, obopynoBaHuio, WHBEHTaP1O;
B) NOAAEPXMBATH NOPAAOK PACCTAHOBKM AOKYMEHTOB B OTKPLITOM AOCTYNE BubnuoTekw,
pacnonoXXeHns KapTouek B karanorax " KapToTekax;

r) NONb30BATHCA LEHHBIMA W CNPABOMHBIMWA AOKYMEWTaMWU TOMbKO B NOMELIEHN
BubnuoTeky;

n) y6eanTbCA Npu nony4yeHun fJOKYMEHTOB B OTCYTCTBMN AedekTos, a Nnpy obHapyXeHun
npowHdopmupoBate 06 atom  paboTHuka onbnuotekn. OTBETCTBEHHOCTb 3a
oBHapy}eHHbie AedeKTbl B CAaBaEMbIX OKYMEHTAX HeceT nocneAHWi none3oBaTens;
e) pachnUChLIBATLCA B 4uTaTENbCKOM hopmynsape 3a KaXObl MONYYEHHbIA AOKYMEHT
(NCKNKYEHWE! obydaloLmeca 1-4-x Knaccos);
X) BO3BpawaTb AOKyMeHTbl B  Oubnuoteky B YCTAHOBNEHHBbIE  CPOKW,
3) 3aMEHATb AOKYMEHTHI BBNMOTEKM B CNyYae UX yTpaTbl WU NOPHU UM PABHOLIEHHBIMU
nuBo KOMNEHCUpoBaThb yluepb B paamepe, yCTAHOBMEHHOM MpaBuiaMu Nons3oBaHns




BubnunoTtekon;
1) NOMHOCTLIO paccunTaThes ¢ BUBNUOTEKO| NO CTEYEHUN Cpoka obByyeHns unu paboTe
B 06Weobpa3oBaTENbEHOM yUpEXaEHUN.

37.Nopanok NonbL30BaHUA BubnuoTeKoi:

a) 3anuce obyuawlwmxca oblweobpasoBaTenbHOro yypexaeHuss B Gubnuoteky
NPOW3BOAWUTCA NO CNUCOMHOMY COCTaBy Knacca B WHAMBUAyanbHOM nopsagke,
nefarornyecknx U MHoix paboTHUMKOB 00LWeobpa3oBaTeNbHOTO yUPEXAEHUR, poanTenen
(MHbIX 3aKOHHbIX npeacTaeuTenen) obyuatomxca - no nacnopTy;
6) nepepeructpauust nonb3osaTenen OubnuoTekM NPOU3IBOAUTCH  EXErOAHO,
B) OOKYMEHTOM, NOATBEPXOAOWMM MpasBo nonb3oBaHua OubnuoTekoW, sABnseTcH
ynraTensCKui chopmynap:
r) uutatensckuin opmynsap dukcupyeT AaTy BblAadYn NONb3oOBATENKD AOKYMEHTOB U3
cdhoHpa BubnnMoTekn 1 nx Bo3BpaLLeHus B GubnuoTexy.

38. Mopsaok NonbL30BaHWA aDOHEMEHTOM:

a) nonb3oBaTeNyM UMELT NPaBO NOMYYATb HA AOM W3 MHOFOTOMHBIX M3aHUA He bonee
ABYX LOKYMEHTOB OAQHOBPEMEHHO:
0) MakCUManeHble CPOKHK nonb30BaHnA OOKYMEHTaMM.
- yyeBHuKn, yuyebHble nocobus - y4ebHbIA ron,
- HAy9HO-TIONYMNAPHaA, No3HaBaTeNbHAas, XyAoXecTBeHHas nutepatypa - 1 mecsau;
- NEPUOAVYECKME  W30aHUA, U30aHWA  NoBblieHHOro cnpoca - 15 aHew;
B) NOMb30BATENU MOMYT MPOANUTL CPOK MONb3OBAHUA AOKYMEHTAMW, €CNU Ha HUX
OTCYTCTBYET CNPOC CO CTOPOHBI APYruX NofsL3osaTenei.

39. Mopsagok nonbL30BaHnA YUTaNbHbLIM 3anom:

a) AOKYMEHTLI, NpeAHa3Ha4YeHHble Ana paboTbl B YUTaNbHOM 3ane, Ha 40M He BblAAloTCS,
6) 3HUMKNONeauW, CNpaBOuMHWKWA, pelkue, LEeHHble U UMEIOWMWEecs B €4WHCTBEHHOM
aK3eMNnApe AOKYMEHTbI BbIOAOTCA TONLKO ANsA paboTbl B YATAaNbHOM 3ane.

40. Topspok paboTbl C  KOMMNBIOTEPOM, pacnonoXeHHbiM B BubnuoTtexe:
a) pabora c KOMNLIOTEPOM y4acCTHMKOB 0Bpa3oBaTENLHOrO Npouecca NPoU3BOANTCA NO
rpacpuky, yTBEPKAEHHOMY PYKOBOOUTENEM YUYPEXAEHUS, U B NPUCYTCTBUAM COTPYAHWKA
onbnvoTeku;

6) paspewaeTtca paboTa 3a OfQHWMM NEPCOHANbHBLIM KOMMBOTEPOM He Donee AByX
yenosek OOHOBPEMEHHO;
B) MO BCeM Bonpocam noucka uHpopmauum B WHTepHeTe nonb3oBaTens AOMKEH
obpawatecA K paboTHUKY 6ubnuoTekn; 3anpewaerca obpawenHne K pecypcam
WHTepHeTa, npeanonaraioLmMm onnary;
r paboTa ¢ KOMMLIOTEPOM NPOW3BOAUTCA COMMACHO YTBEPXOEHHbIM CaHWTAPHO-
FUrneHnYeckum TpeboBaHmaMm.



